Organization Name

METROPASS ENROLLMENT AGREEMENT

A Joint Transit Initiative between [Organization Name] and Metro Transit. 

Participation Guidelines:

Eligibility: To participate in this program you must [organization enters eligibility requirements].
How much it costs: The current cost per card is $76 a month. [insert subsidy, if applicable] Metropass participants will be notified in advance of any rate increases [or subsidy changes, if applicable]. 

How it works: When you enroll in the Metropass program, you agree to purchase a Metropass, which offers unlimited rides on buses and light-rail trains that operate within the Twin Cities transit taxing district. Surcharges may apply for routes, including the Northstar Line, outside the taxing district. The Metropass card uses the same technology as a Go-To Card; wherever you see a Go-To circle on a card reader, you can use your Metropass to pay your fare. 

Rules for use: The Metropass is non-transferable and cannot be used by anyone other than the individual named on the card. A Metropass must be signed by the cardholder to be valid. A participant is required to provide a valid I.D. to Metro Transit Police officers upon request.  Participants must validate their ride upon boarding buses, light rail or Northstar trains.  Failure to abide by these rules shall be considered an improper use of Metropass for which the Council has the right to revoke or inactivate the card.
Metropass Enrollment/Suspension/Cancellation Procedures: New and current participants can elect to deduct the cost of their Metropass from their payroll checks pre-tax during any open enrollment period. If the pass is not elected during the open enrollment period, participants may deduct the cost of their Metropass from their payroll checks on a after-tax basis. 

Participants must enroll by the 14th of the month for the pass to go into effect the following month. This includes submitting a photo or having a picture taken by the 14th.

Participants have the option to suspend the card for one to three months at no charge; the Metropass will not be valid fare payment during this time. This is a convenient option for those on temporary leave or for those who bicycle to work during warmer months. You must confirm the reinstatement date within three months to not receive a replacement card fee. 

Upon termination of this agreement, your Metropass must be returned to [program administrator or Human Resources].
Replacement Metropass: Lost, damaged, confiscated, defective or stolen cards must be reported to [program administrator] immediately. There is a $20 fee to replace the card unless the card is deemed defective (the card must be sent to Metro Transit for testing). A card can be replaced twice per year.

I have read the information outlined in this agreement and understand the stated terms. I further understand that I must return my Metropass upon my last day of employment at [organization name], regardless of the termination circumstances.

By signing this agreement you are authorizing [Organization Name to deduct the cost of the Metropass from the first check you receive in a month]. In addition, you fully agree to the terms set forth in this agreement. 

________________________________________________________   _____________________

Participant Signature
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